
CoSS Requesting an Exemption Process Map (SharePoint)
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Academic decision to 
free an assessment from 

the requirement to 
provide feedback within 

15 working days 
(temporary/permanent 

basis)

Approved at 
School level

Head of Education must 
be aware of the 

exemption request and 
approve request

Professional 
Services contact 
completes form 
on SharePoint

Yes

School discusses 
how to meet 15 
day turnaround 

without an 
exemption

No

DoE reviews 
request and adds 

comments on 
SharePoint form

Notification to DoE and CQCMs

Approved at 
College level

No – notification to all contacts

UQAC receives 
exemption 

requests from 
CAPP

Yes – notification to all contacts

School revises request, 
following DoE instructions 

and updates SharePoint 
form

Subject to amendments – notification to all contacts

Notification to DoE and CQCMs

Process ends if request is in 
perpetuity or repeats each year 

if the exemption needs to be 
reviewed on a yearly basis
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